SAMPLE DISPUTE LETTER

Your Full Name 

Your Address  

Your Telephone Number 

REQUEST FOR RE-INVESTIGATION OF CREDIT REPORT 

Month Day, 201_
VIA U.S. MAIL TO:




Name of Credit Bureau (or creditor)
Address of Credit Bureau (or creditor)

Re:  Name: 
Your Full Name 


S.S.N.:
Your Social Security Number 

     Address: 
Your Address 

I am writing to dispute the following information in my file.        

Current Creditor:   Debt Collector’s Name (if applicable)   


Original Creditor: 
Credit Card Company 



Account Number: 
XXX




 


Amount Past Due: 
$x,xxx..00


The information regarding this account is <inaccurate OR incomplete> because <I do not owe the current creditor what they claim I owe OR state another reason you dispute the information>.  I demand that the item be <removed, corrected or request another specific change> from my credit report.  

You will find a copy of this credit report enclosed containing this inaccurate data highlighted.  I have also enclosed a copy of <insert any other supporting documentation like billing statements, dismissal of court case, etc.> to aid in your investigation.  

By reporting this item you have impacted my credit score and <insert information regarding how it affected you like made it difficult to get a loan>. I would appreciate you expediting this investigation.  

Thank you,

Your Name 

Enclosures: <list what you are enclosing>  
